PowerTeacher Pro Report Card Directions
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	1. Log into your Power Teacher Unified classrooms account where you take attendance.
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	2.  Click on the tab that says grading.


	
	3. Click on the tab that says grades.

	[image: ]
Q1




[image: ]


	4. Go to the top where it says quarter 1. Press on the blue arrow to see other options and select standards.
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	5. (Now you should see your class roster on the side and across you will see the codes for the categories that are being assessed. )Click on the box where you are going to enter the grade and you will be able to see what you are assessing.
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	6. After you have finished typing in the grades for that subject area click save.
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	7. On the top of the page you will find a drop down menu with the  subject areas. Select each subject area separately to type in the grades in that area. (Remember to save your grades in every area- K) 
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	8. The comments are located in the homeroom area. Navigate to the homeroom tab and find the comments. Click on the chat box and add a comment from the comment bank.



Tips:
-When you click on the box to type in the grade, under the numbers there are arrows showing auto fill options for up and down and side to side.

-In the ELA area, the first 4 areas require an exact number/not a rubric score. (uppercase letters, lowercase letters, sounds, sight words) (K)

-The report card fits 2 comments for each student. Any more will be cut off. Select your comments and put the comments in English and Spanish. If you know the child/family is English dominant you can just put the comments in English.
[image: ][image: ]Q1
Q1

image6.png
=B

r School system to




image7.png
r filling in scores on the “Homeroom” sheet (which shows Work Habits, So
/e to the sheets that contain other content area scores by clicking the drop.

v P1(A) 1st Grade Homeroom

19

> 1818 2018-2010) 0 [ Type to search

G | arnpn :
[ e =

P2(A)1st Language Ats 1219
PO 15t Math e

PafA 1st Scence 1819

P5(A 1st Socl Studes





image8.png
=




image9.png
Student name

1TC





image10.png
Use arrows to move from
student to student.

Press these arrows to move
between standards. Hover
‘over main page to see
description.

A Studentname V.

sswie < 1WHSSWH.1 >

Type or click buttons below to
input scores in this box.

Use backspace button or this
to delete score.

Use this button to “fill” the
empty scores in the column.





image11.png
Hover over standard
Grades: Standards - T1 Double check that numbers to read full &
P1(A) 15t Grade Homeroom these show the description of
P— appropriate standard.
Grads Scale Type: A -F) trimester. Jace.

g

B

.

s

.

T on these

. individual boxes to
ol fillin scores.

Change pages to see Page 1 o < <@ 23 4 > » CoumsPae s Change how many
the rest of the = columns per page to
standards. see more o less
standards at a time.

9.) When you click on the individual boxes, it will show the following menu on the right side. Use this menu to fill in
scores for individual students OR the whole class (fill function).
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